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HHCTHTYT HCTOPHH, MEKTYHAPOJHBIX OTHOIIEHHH H COUHAILHO-NOIHTHYECKHX HAYK
Kadeapa noxymeHToBe1eHUSI M apXHBOBEAEHHS

PABOYASI IPOTPAMMA YYEBHOM JUCIHUILINHBI
AHaIMTHKO-CHHTeTHYeCKasi lepepaboTka A0KyMeHTHON HHpOpMaLHK

Ilo nanpasyiennio moaroroBku 46.03.02 JlokyMeHTOBe/IeHHE M apXHBOBEICHHE
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3aKOHOJATEJIbHOM, MCIIOIHUTENBHOM U Cy1eGHOM BiacTu
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Pabouass mporpamMma ydeOHONH MAMCHUIUIMHBI SBISIETCS YacThIO OCHOBHOM
npodeccroHanbHOM 00pa3oBaTeNbHON INPOTrpaMMbl JUIS IIOJTOTOBKH OakajiaBpOB
10 HampaBleHUI0 MoAroToBKU 46.03.02 JlokyMeHTOBeleHHEe M apXWBOBEJEHHE,
npodmmo  OpraHuzanpst  JeJONPOU3BOACTBA B OpraHax 3aKOHOJAATEIbHOM,
HCIIOJIHUTENBHOM U Cy1eOHOM BIacTH OYHOH U 3a049HOH hopM 0OydeHus.

PaGouasi mporpaMma y4ueGHOM IWMCIMIUIMHEI pa3paboTaHa B COOTBETCTBHH
c ®I'0C BO - OakanaBpuaT o HallpaBJICHUIO TIOATOTOBKHU
46.03.02 JIokyMeHTOBEeIeHUE W  apXWBOBEJEHWE, YTBEPXKIEHHBIM IPHKa30M
MuUHHCTEPCTBA HayKd U Beiciiero oOpasoBanust Poccuiickoit ®enepanuun
ot 29 okTsi6pst  2020r. Ne 1343 (¢ u3MEHEHMSMU M JOIOJIHEHUSIMH);
[TpodeccuonanbupiM  cTaHgaproM «CrenuanucT 1O  OpraHU3allMOHHOMY U
JIOKYMEHTAIlMOHHOMY OOECIeYeHHIO YIIPaBIEeHUS OpraHM3aluei», yTBEep)KICHHBIM
[Tpukazom MunHCcTEpCTBa Tpyla M colManbHON 3amuThl Poccuiickoit Deneparmu
«O6 yTBep)kIeHHH TpodecCHOHANBHOTO craHaapTa» oT 15 mroHs 2020 r. Ne 333H;
[MpodeccronanbubiM cTraHAapToM «CHENUATUCT II0 YNPaBICHUIO JOKyMEHTaMH
opraHu3aluuy, yTBep)kKIeHHbIM IlpmkazomM MuHucTepcTBa TpyJa W COLMAIBHOU
samuThl  Poccumiickoit  ®@enepaiun  «O0  yTBepXKIEHUH MPOPECCHOHATBHOTO
cragmapta» ot 27 ampens 2023 r. Ne421n; IlpodeccnoHanbHBIM CTaHIAPTOM
«CrienpaiiicT  apxuBa», yTBepKIeHHBIM [lpukazom MunucTepcTBa Tpyaa u
COLIMAJIEHOM 3aIUTHI Poccutickoit ®Denepanuu «O6 YTBEPXKACHUU
npodeccruoHanbHOro cranaapra» ot 18 mapra 2021 r. Ne 140=.

COCTABUTEIJIb:
KaHOMOaT TIeJaroruyecKuxX HayK, JOLEHT KadeIpsl JTOKYMEHTOBEACHHUSI U
apxuBoBeaeHust ®I'BOY BO «JII'TIY» Vipuenko FOnus Bukroposra

VTBepsk/IeHa Ha 3acelaHiu Kadeapsl JOKyMEHTOBEIEH)S M ApXHUBOBEICHHS
ITpoTokon oT « Z3 » 2028 T. N F
3aBenpyromumii kadenpoit

JIOKYMEHTOBEJICHHSI ¥ apXUBOBEICHHS Vnpuenko }0.B.

/

Onobpena Ha 3acefaHuM y4yeOHO-METOIUUYECKOM KoMmuccuu MHCTUTyTa HCTOpPHH,
MEXXTyHapOJHBIX OTHOIIEHHH ¥ COILMAIbHO-TIOTUTHYECKUX HayK

[Iporoxomn oT « 73 » 2026 T. Ne 5

[pencenarens y4eOHO-METOIMUECKON

xomuccun MHCTUTYTa HCTOpUY,

MEKTyHapOJHBIX OTHOIIEHHUH

¥ COLIHAJIBHO-TIOTUTHYECKUX HayK Axuninesa W.IT.

COI''TACOBAHO: /)
Jupexrop JlemaprameHTa 00pa3oBaHuUs Casenkos B.B.



1. Hean u 3a1a4u y4eOHOM JUCHUILTHHBI

Lenp wu3yueHuss yuyeOHOW JUCHUIUIMHBI 3aKio4yaeTcss B (OPMHUPOBAHUU
OOIIEKYJIBTYPHBIX U NPOPECCUOHATIBHBIX KOMIIETEHUUH B 00jgacTu (pOpMHUpOBaHUS
oubnunorpaduyeckoi 3amucy, Kak B TPAAULMOHHOM, TaK U B aBTOMAaTU3UPOBAHHOM
peXUMAaX.

3amaun y4eOHOM AMCLUMILIMHBL HU3YYUTh TEOPETHMUECKHE M METOANYECKUE
OCHOBBl ~ QHAJIMTUKO-CUHTETHYECKON 00pabOTKM JOKYMEHTHOM HH(pOopManuu;
MOHSATUWHBIN anmapar IpeaMeTHONW 001acTH «aHaJTUTHKO-CUHTETHYECKas 00paboTka
JOKYMEHTHOW WHGOpMAIUU»; YCBOUTH KOMILUIEKC TEXHOJOTUYECKUX IHUKJIOB,
BXOJSIIMX B Tporecc (opmupoBanus OuOIHOrpaduueckoil 3amucu; mpuooOpecTu
HaBBIKM HCIOJIb30BaHUS HMH(POPMALMOHHO-TIOMCKOBBIX  SI3bIKOB, IOCPEACTBOM
KOTOPBIX PEaTU3yIOTCA MPOLeCChl 00padOTKU JOKYMEHTA.

2. MecTto nucunimuinabl B cTpykrype OITIOIT

VYyebOnas JVCUUTUINHA «AHATUTUKO-CUHTETUYECKAS nepepaboTKa
JTOKYMEHTHOM HMH(pOpMallUU» BXOAUT B YacTh, (POPMUPYEMYIO YYaCTHUKAMHU
0o0pa30BaTeIbHBIX OTHOIICHUHN, JUCITUIUIMH IMOJTOTOBKH CTYJeHTOB. HeobxoaumbimMu
YCJIIOBUSIMU JIJI1 OCBOCHHUS JUCIUIIIIUHBI SIBIISTFOTCSA

3HAHUS. BO3MOXKHOCTH COBPEMEHHBIX HH(GOPMAIIMOHHBIX TEXHOJIOTHI B
O6ubnuoTeuHo-6ubIMorpaduuecKoM Jee;

yMeHUs: 0000IIeHrns Yy4eOHOro Marepuaga M JIOTUYECKOTO H3JI0KECHUS
yueOHOH nHpOpMaLINH;

HaBBIKOB. PabOThl C Pa3IUYHBIMU CHUCTEMaMU OUOJIMOTEUHBIX KATaJIOTOB,
HMCTOYHUKAMU WH(POpPMALIMK U KaTaJloraMu pa3jinyHOTO THUIIA.

Conepxxanue AUCUUIUIMHBI CIIY)KAT OCHOBOM ISl NAJIBHEWILIETO OCBOEHHUS
JTUCHUTUINH «JlokyMeHTOBEICHUEY, «Opranuzanus u TEXHOJIOTUS
JIOKYMEHTAITMOHHOTO 00ECTICUCHHS YIIPABICHUS.

3. [lepeyeHb mNJIaHMPYEMBIX Pe3yJabTATOB O0y4YeHHMs] MO JIMCUMILINHE
(MOxy110), COOTHECEHHBIX C MHAMKATOPAMH JOCTHKEHUS KOMIIETeH NI

Ko o ®I'OC BO HNuauxarop Pe3ysabTaThl 00y4eHus 1o
JAOCTHKEHUS AUCIUTIJIHHE
YHuBepcaabHbIe

OIIK-5. Crnocoben | OIIK-5.5. PaGortaer c | 3Hath TEOpEeTUYECKHE U
CaMOCTOSITENTFHO PadoTaTh C | Pa3IMIHBIMH METOJMYECKHE OCHOBHI aHAJMTHKO-
pPa3MUYHBIMH ~ MCTOYHUKAMH | HCTOYHHKAMHU CHHTETUYECKOU 00paboTku
uHpOpMAIIMK ¥ TMPHUMEHSTh | TOKYMEHTHOMN JIOKYMEHTHOM uHpOpMAIIHH;
OCHOBBI  MH(OPMAIMOHHO- | HH()OpMALIUH U | KOMIUIEKC TEXHOJOTUYECKUX IIHKIIOB,
AHATTUTHYECKON OCYIIECTBIISIET €€ | BXOAAIMX B Iporece (GOPMHUPOBAHUS

JEATENILHOCTH TIPU PEIICHUH | aHAJTUTHUKO- oubmorpaduyeckoil 3anucy;
npoeCCHOHATBHBIX 3a1a4 CHHTETHYECKYIO Ymerpb COCTaBIISITh
nepepaboTKy oubnuorpaduueckoe onucaHue
JOKYMEHTa; COCTaBIISITh 3aroJIOBKH,
aHHOTanMu,  pedeparsl,  0030pHI;
WH/IEKCUPOBATh JTOKYMEHTHI,
(GOopMHpPOBaTh aBTOPUTETHHIC JAHHBIC;




Bnagets mnpuemMamMu U METOIUKOMN
cocTaBlieHUsT  OuOnIHMorpaduuecKoro
OTIHICaHMSI, TEXHOJIOTUEH
(hopmMupoBaHus 3aroJoBKa
oubnorpaduueckoit 3aIuCH;
TEXHOJIOTHEH WHICKCUPOBAHUS;
TEXHOJIOTUCH  aHHOTUPOBAaHUS U
pedepupoBaHus; 0030pHO-
AQHAJIMTHYECKOU JICATEIBHOCTBIO.

4. CTpyKTYypa " colep:KaHue y4eOHOUH TUCIUIIMHBI

Tema 1. Teopernueckne OCHOBBI AHAJIUTHKO-CHHTETHYECKOI 00padboOTKH
AOKYMEHTHO HHGOpMaLH

AHanuTUKO-CUHTETHUYECKas IepepadoTKa MH(pOpMaAMK KaK BUJ OMOINOTEUYHO-
UHPOPMAlMOHHON  JesaTeNbHOCTH.  COOTHOLIEHHE  TEPMUHOB  «aHAJUTHKO-
CUHTETHUYECKasl MepepadoTKa», «aHAIMTUKO-CUHTETHYECKas 00pabOoTKa», «Hay4dHas
o0paboTkay, «OubnmorpadgupoBanue, «CBEPTHIBAHUE uHbOpMaITUNY,
«pa3BepThiBaHUE MH(POpMaLUu». AHAIU3 U CUHTE3 — METOJbI, JIEKAIIUEe B OCHOBE
aHAJIMTUKO-CUHTETUYECKOW MepepabOTKH JOKYMEHTOB KaK TBOPYECKOW HAy4YHOMH
JESTEIIbHOCTH: XapaKTepUCTUKA, 3a]]a4l, B3aUMOCBS3b.

Tema 2. Buabl u pe3yabTarbl 00pad0TKH JOKYMEHTA

Bunel o0pabotku gokymeHTOB. CemaHTHYeckas oOpabOTKa JTOKYMEHTA.
bubnuorpaduyeckas 3anuch Kak pe3ysbTaT Pa3iIMyHbBIX BHUIOB OOpaOOTKH, BUABI
oubmorpaduuecKoi 3anmrMcu, XapakTepUCTUKa JIEMEHTOB. TeopeTuuecKkue OCHOBBI
oubnuorpaduueckoro omnucanus. bubnuorpaduueckoe onMcaHue Kak 4acTh
oubnuorpaduueckoi 3anucu. Mcnonp3oBanue OuOIMOrpadUUecKoro ONMUCaHUs B
pasnuyHbIX  cepax  IeATeNbHOCTH. XapaKTepucTuka Oubamorpaduyeckoro
OMHKCaHUsl MO pa3jIMYHbIM TpU3HAKaM: OOBEKTY, MOJHOTE, Habopa »3JIEMEHTOB
ONHKCaHUs, MOMCKOBBIM mpu3HakamM. OcHOBHbIE (HMH(OPMALMOHHAs, MOUCKOBAs,
uAeHTUGUIMPYIOIIAasi) W BCIOMoraTeibHble (GyHKIMH  OubIMOTrpaduueckoro
omucanus. CylIHOCTH TpeOOBaHUWM, NPEIBABIIEMbIX K Oubnuorpaduueckomy
OIHMCAHMIO.

Tema 3. budaunorpaguyeckoe onucanue J0KyMeHTA

Cucrema TrOCYIapCTBEHHBIX CTaHIAPTOB U HMHCTPYKTHMBHO-HOPMATUBHBIX
MaTtepuajioB 1Mo  OubnauorpaduyeckoMy  ONMUCAHWIO, UX  ajJanTanus K
MexayHapolHOMY cCTaHAapTHOMY OuoOnuorpaduueckomy onucanuto. Oobnactu,
AIIEMEHTBI,  pa3[eluTeNIbHble 3HAaKW  OuOnuorpaduueckoro  OMUCAHMS, HX
collepKaHue, MpaBWia W TMOCJIEI0BATENbHOCTh HMX MpuBelaeHus. (OcobeHHOCTH
obopMJICHUS  DJIEMEHTOB JUIsi BBOJAa B  DJIGKTPOHHBIM  Katayior. Bumsl
Oubnuorpauyeckoro OIMUCAaHUA B 3aBUCUMOCTH OT OOBEKTa, HUX CTPYKTYypa,
OTJMYUTENbHbIE 0coOeHHOCTH. OO0s3aTenbHble U (DaKyJIbTaTUBHBIE DJIEMEHTHI.
OcHOBHBIE ¥  BCIOMOTarelbHbIE OubOMuMorpaduueckue 3amucu. Meroanka
COCTaBJICHHsI OMOMMOrpaiueckoro OMUCaHUs Ha BCE BHJIBI OMyOJWKOBAHHBIX U
HEOIMyOJMKOBAHHBIX TOKYMEHTOB, SJIEKTPOHHBIX PECYPCOB.



Tema 4. CocraBieHue 3aroJioBka OuOJMOrpauueckoil 3ammcu, TOYEK
JAocTyna u popMupoBaHHe ABTOPUTETHBIX JAHHBIX

Teopernyeckre OCHOBBI COCTaBJICHHUS 3arojoBKa M TOYEK AocTymna. Touku
JIOCTyTIa, OMpeJeieHre, 3HAaYeHHe, HMCTOPUS BO3HUKHOBEHHUS M MCIOJb30BaHUS.
MeTonuka coCTaBlIeHHS 3arojioBKa M TOYEK JocTyna XapaKTEepUCTHKAa OCHOBHBIX
ATANOB COCTABJICHMS 3arojIOBKA M TOYEK JOCTYIA: aHAJM3 JOKYMEHTA, BBISBIICHUE
HEO0OXOJMMBIX 3JIEMEHTOB, IPeoOpa30BaHNE PJIEMEHTOB 3arojOBKa B COOTBETCTBUU C
IIPaBUJIAMH u 150, odopmiieHue B oubnuorpaduyeckoit 3aIUCH.
ABTOPUTETHBIC/HOPMATUBHBIC 3aIlUCH, TEOPETUYECKUE OCHOBBIL. TEXHOJOTHUSA W
MeTOAHKa (POPMHUPOBAHUS aBTOPUTETHBIX/HOPMATHUBHBIX 3aIHCEH.

Tema 5. UuaekcupoBaHue JOKYMEHTOB

NupekcupoBaHne Kak  TEXHOJOTHMYECKHMM  mpouecc. (Cucremaruszanus,
npeaMeTr3anus M KOOPAMHATHOE WHIAEKCUPOBAaHUE — BUIbI HWHIACKCHUPOBAHUSI.
NudopmanimoHHO-TTIOMCKOBBIE SI3bIKU, UCIOJIb3yEeMbIE€ B MPOIECCE MHICKCUPOBAHMUS,
omnpenesicHHe. TeOpeTHYECKHE OCHOBBI MPEAMETU3alMd W CUCTEMATH3alUU
JIOKYMEHTOB. YHHBEpCaJIbHAsI JIeCATUYHAs KiIacCHU(UKAIM: OCHOBBI, MOCTPOCHHE,
pasButue. BBK: ucropuss u coBpeMeHHOE COCTOAHHE. TeopeTMYeCKUEe OCHOBBI
KOOPJIMHATHOTO UHJeKcupoBanusi. HdopmMaImoHHO-TTOMCKOBEIHN Te3aypyc.

Tema 6. AHHOTHpOBaHUE JOKYMEHTOB

TeopeTnueckre OCHOBBI aHHOTUPOBaHMS JOKYMEHTOB. Ha3zHaueHue mporuecca
aHHoTUpoBaHus. @DyHkuuu  aHHoTauui. Tunosormyeckas  KiaccupUKALUS
aHHOTAlMW: MO (PYHKIMOHAJIBHOMY Ha3HAYEHUIO, MO CHOco0aM XapaKTEPUCTUKHU
JIOKYMEHTOB U JAPYruM mpu3HakaM. OTINYUTEIbHbIE OCOOCHHOCTH AaHHOTAIUN B
3aBUCUMOCTH OT cdepbl NpuUMEeHeHUs. MeToauka aHHOTHpOBaHUs. TpeboBaHus,
NpEeabABISIEMbIE K COJEpPKaHUIO, (OpME MPE/CTABICHUS CBEICHHM, MOCTPOCHUIO,
o0beMy aHHOTaruu. (OCHOBHBIE ATalbl Mpollecca aHHOTUPOBaHMSA. HMCTOYHUKH,
UCIIOJb3YyEMbIE TIPU  COCTABJIEHWUM AaHHOTAUMHU. ABTOMATH3alMs  MOpolecca
AHHOTHPOBAHUS.

Tema 7. PepepupoBanue 10KyMEeHTOB

Teopernueckue ocHOBbI pedepupoBanusa. Hasznauenwe, 3amaunt U QyHKIHH
pedepara. Tumnonorus pedepatoB. Buasl pedeparoB mo 1eaeBoMy Ha3HAUYCHHIO,
00BeMy, KOJIMYECTBY OTpakaeMbIX B pedepare JOKYMEHTOB, (OpME H3JI0KEHUS.
Omnpenenenue 1enu pedepupoBanusi. OCHOBHBIE dTaIlbl Mpolecca pePeprupoBaHUS.
Pa3paboTka cxembl u3noxenus matepuana. CTpykTypa pedepaToB pa3IMyHOIO BUAA.
Bb160p cMbICIOBBIX enuHuUlLl. Poib oTpacieBoil cieliupuky B COCTaBIEHUU pedepara.
PenakrupoBanue pedepaToB. ABTOMAaTHU3AIMS Ipoliecca pedheprupoBaHuUs.

Tema 8. Teopernueckue 0CHOBBI 0030PHO-AHAJIUTHYECKOM 1eATEIbHOCTH

Onpenenenue TOHATUM «0030p», «0030pHas uHOpMaLUsy), «0030pHOE
u3nanue». Paznuuume Mexay o0030poM, aHHOTUPOBAaHUEM U pedepUpOBAHUEM.
Knaccuduxkarus 0630poB. Xapaktepuctuka BUI0B 0030poB, ux dyHkuuu. Chepsl
npuMeHeHus1 0630pHOI nHbopmaruu. Metoauka coctaBieHus 0630poB TpedoBanus,
npeabsBisieMble K 0030pamM. MeTobl 1 poriecc cocTaBieHus Onbnuorpapudeckoro
(CHTHaTBPHOTO,  WMCTOYHHKOBEAYECKOT0),  pedepatuBHOro  (aHAIUTHUYECKOTO,
¢dakrorpapuueckoro) ©u  MOHOrpaduueckoro  (KOHIENTYyaJbHOro)  0030pOB.



CtpykTypa 0630pa 1 0030pHOTO U3TAHUS.

4.1. O06beM yueOHOM TUCHMIIMHBI H BUAbI Y4e0H0il padoThl

O0BbeM 4acoB / 3aYeTHLIX eINHHUILL
Bup yueOHoii padoThl Ounas dopma OuHo-3a04Has dopma /
3aounas popma

O011ast TPYI0€MKOCTh THCIUIIJIHHBI 108 (3 3au. ex.) 108 (3 3au. ex.)
O0s3aTeibHAsl  ayANTOPHAsi Harpy3ka 36 12
(Bcero 4acoB), B TOM 4ucJie:
Jlexmun 12 4
CeMUHapCKH 3aHATHS — —
[TpakTHueckue 3aHsTHS 24 8
JlaGopaTopHbie pabOThI — —
KypcoBas paborta / KypcoBOi MpOeKT — —
Hpyrue ¢dopmbl oOpraHu3anuu  y4eOHOTO
nporiecca (KOHTPOJIbHBIC paboThI, 45 9
WHIWBUIYyAJIbHBIC 3aHSATHUS, KOHCYIbTAIMH
u Jp.)
CaMmocTosiTeibHAsi  padoTa  CTyJAeHTa 27 87
(Bcero yacon)
dopma aTTecTanuu HK3aMeH 9K3aMeH

4.2. Conep:xaHue pa3aejioB IMCHUIIMHBI

4.3. Jleknuu
e O0bem yacoB
Ha3Banue TemMbl Ounasn 3aouHasn
n/n
dbopma dpopma
1 cemectp (3 TPUMecCTp)
1 Teopernueckne OCHOBBI aHATUTUKO-CUHTETUIECKOM 5
00pabOTKH JOKYMEHTHON MH(pOpMaIuu 2
2 Bunbl 1 pesynpTaThl 00pabOTKH JOKYMEHTA 2
3 bubnnorpaduyeckoe onucanue 10KyMeHTa -
4 CocraBieHue 3aroyioBka oudnuorpadudeckoi 3anucu, 2 i
TOYEK J0CTyNa U (POPMHUPOBAHNE ABTOPUTETHBIX JTAHHBIX
5 NupexcupoBanue JOKyMeHTa 2 -
6 AHHOTHpOBaHUE JOKYMEHTOB 2 -
7 PedepupoBanue 10KyMEHTOB 2 -
8 Teopernueckue 0OCHOBBI 0030PHO-aHATUTUYECKON 9 i
TSI TeITbHOCTH
Hroro: 12 4
4.4. llpakTnyeckne / ceMMHAPCKHE 3aHATHS
Ha3Banue TemMbl O0bem yacoB
Ne ni/m Ouynass | 3a04Has
¢popma ¢popma
1 cemectp (3 TpUMeCTP)
Ha3sBaHue TeMbl
1 Teopernyeckre OCHOBBI AHAIUTUKO-CUHTETUYECKOU 4 2
00pabOTKH JOKYMEHTHOU WH(pOpMaIuu




2 Bupl u pe3ynbratsl 00pabOTKH TOKYMEHTa 4
3 bubnmnorpaduueckoe onucanne T0KyMEeHTa 2 2
4 CocraBnenue 3aroyioBka o6nodarorpaduaeckoii 3anmcH, 2
TOYEK JI0CTYNa U (POPMHUPOBAHNE ABTOPUTETHBIX TAHHBIX
5 WNHnekcupoBanue TOKyMEHTa 4
6 AHHOTHUPOBaHHE JOKYMEHTOB 4 2
7 PedeprupoBanne 10KyMeHTOB 2
8 Teopernueckue OCHOBBI 0030PHO-aHATUTUYECKON 2 2
JesITeNbHOCTH
Hroro: 24 8
4.5. JlabopaTopHbie padoThI
Y4eOHbIM MJIaHOM HE PEAYCMOTPEHBI.
4.6. CamocTosiTesibHasi padoTa CTYA€HTOB
Ha3Banue Tembl Bua camocrositesibHO O0bem yacoB
padoThI Ounas | 3aouHas
n/n ¢popma | popma
Teopernueckue OCHOBBI [ToaroToBka Kk NPakTUYECKOMY
1 AQHAJTMTHUKO-CHHTETHYECKON | 3aHSTHIO U BBHIIIOJHEHHE 6 12
00pabOTKH JOKYMEHTHOM HPAaKTUYECKUX 3a/laHU
nHbOpMau
Bunsl 1 pe3yabTaTel [ToaroToBka K MpakTUIECKOMY
2 00paboTKH JOKyMEHTa 3aHATHIO U BBITIOJHEHHE 6 12
MPAKTUYECKUX 3aJaHUI
bubnuorpaduyeckoe [ToaroToBka K MpakTHYECKOMY
3 omHCaHue JOKYMEHTa 3aHATHIO U BBIIIOJHEHHE 6 12
NPAaKTUYECKUX 3a/laHU
CocraBieHune 3aroyioBKa [ToaroToBka K MpakTUIECKOMY
o6ubnuorpaduyeckoit 3aHATHIO U BBITIOJHEHHE
4 3aUCH, TOYEK JOCTyIa U MIPAaKTHYECKUX 3a1aHUN 6 11
¢dbopmupoBaHue
ABTOPHUTETHBIX JTAHHBIX
WunekcupoBanue [ToaroToBka K MpakTUYECKOMY
5 JIOKYMEHTOB 3aHATHUIO U BBITIOJTHCHUE 6 10
NPAaKTUYECKUX 3a/IaHU
AHHOTHpOBaHUE IToaroToBKa K MPaKTUYECKOMY
6 JOKYMEHTOB 3aHATHIO U BBITIOJHEHHE 5 10
MPAKTUYECKUX 3aJaHUI
PedepupoBanue [ToaroToBka K MpakTUYECKOMY
7 JIOKYMEHTOB 3aHSATHIO U BBIIIOJHEHHUE 5 10
NPAaKTUYECKUX 3a/laHU
Teopernyueckne OCHOBEI [ToaroToBka K MPakKTUIECKOMY
8 0030pHO-aHATUTHYECKON 3aHATHIO U BBITIOJHEHHE 5 10
TSI TeITbHOCTH NPaKTUIECKHUX 3a/IaHUH
Hroro: 45 87

4.7. KypcoBbie padoThbl

Y4eOHBIM [JITAHOM HE MPETYCMOTPEHBI.




5. MeToan4eckoe odecrieyenune, 00pazoBarejibHbIe TEXHOJIOTHH

IIpenonaBaHue IHUCLUILIMHBI BEAETCS C INPUMEHEHUEM CIEAYIOIUX BUIOB
00pa30BaTENbHBIX TEXHOJIOTU:

NupopmaninoHHsie TEXHOJIOTHH: HCITOJIb30BAaHUE IIEKTPOHHBIX
00pa30BaTENbHBIX PECYpPCOB MPHU MOATOTOBKE K MPAKTUYECKUM 3aHATUSAM. B pamkax
JaHHOW 00pa30BaTeIbHOW TEXHOJIOTMM OCHOBHBIMH (OpMaMu OpraHU3aluu
y4e0HOTro Ipoliecca IBUWIKCh: BU3yalu3alus, IPOEKTUPOBAHUE, IPE3CHTALIUY.

Texnonorun mpobreMHOro O0OyUeHHUs: METOJ MPOOJIEMHBIX 3aJaHUil, METO[
IBPUCTUYECKON Oeceibl.

HHTepakTUBHBIE TEXHOJIOTUU: MO3TOBOI MITYpM, paboTa B MajbIx rpymnmnax. B
paMKax JaHHOM 00pa30BaTENbHON TEXHOJOTWHW OCHOBHBIMHM (hOpMamMu OpraHU3ALMH
y4eOHOro Mpolecca SBWINCH: YNPAXHEHUS MO TNPUMEHEHHUIO 3HAHWM, JIOKIIAJbI
CTYJ€HTOB, BBICTYIUICHHS Ha NPAKTUYECKUX 3aHATHUSAX, MOJArOTOBKA CTYJIECHTAMH
COBMECTHBIX IIPE3ECHTALIUN.

[ToMuMO 3TOrO, MU MU3YYEHUH JUCLUIUIMHBI MCHOJB3YIOTCS TPAJIULHOHHBIE
METO/Ibl 00YUEHHUSI: JICKLINHU, TPAKTUYECKUE 3aHATHUS.

6. @opMBbI KOHTPOJISI 0CBOEHUS Y4eOHOM TMCUMIINHBI.

Texkymiast aTrecTanusi CTyACHTOB NPOU3ZBOJUTCS B JUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbl JICKTOPOM M TpernojaBaTeeM(sIMI), BEIYIIUMH MPAKTHUECKUE 3aHSATUS
M0 AUCIUILIMHE B CJIEIYIOMUX (popMax:

—BBITIOJITHCHHUE TMUCHbMEHHBIX JIOMAITHUX 3aaHUM;

—CaMOCTOSITEIIbHOE KOHCTIEKTHPOBAHNE JTUTEPATYPHI U €€ aHAIN3,;

—BBICTYIUICHUE HA TTPAKTUYCCKUX 3aHATHSIX;

—TIMCHMEHHBIC OTBETHI HA KOHTPOJILHOM padoTe.

[IpoMeXyTOUHBI KOHTPOJb IO pPe3yJbTaTaM OCBOCHUS JUCIHATLIAHBI
MPOXOJUT B POPME YCTHOTO IK3aMEHA.

Cucrema olileHMBaHMS YUY€OHBIX JOCTHXKEHUN CTYICHTOB, OIIEHOYHBIE CPEJICTBA
npejcTaBieHbl B ()OHJE OIICHOYHBIX CPEICTB K pabouell mporpamMme y4eOHOM
JTUCIUIIIMHE (PUIOKEHUN).

7. Y4eOHO-MeTOAMYECKOE U MPOrpaMMHO-UHGOPMALIMOHHOE o0ecrneyeHue
TUCHUNITIHHBI

a) OCHOBHas JUTepaTypa:

1. bepurapar, T. B. Metoasl U TeXHOJIOTUU UHGOPMALIMOHHO-aHATUTHYECKOM
nesarenbHocTH : yueb. nmocooue / T. B. bepurapar. — Omck : OmI'Y, 2020. — 88 c. —
JlaHb : AJIEKTPOHHO-OMOIMOTEeUHAS cUcTEMA. — Pexum JOCTyma:
https://e.lanbook.com/book/142458.

2. T'onybenko, H. b. bubnunoreuHoe aeno: MHHOBAIMU U TEPCIIEKTUBBI
moHorpadus / H. b. 'omy6enko. — M. : Jloroc, 2017. — 128 c.

3. Boposenko, O. B. Opranmzanus uHPOPMAIMOHHO-aHATUTUYECKON
nesrenbHOCTH : yueb. mocobue / O. B. JIBopoBenko. — Kemeporo : KemI'UK, 2018. —

88 c¢. — Jlamp : DNEKTPOHHO-OMOMMOTEUHAsT CcCHUCTEMA. — PexuM JocTyma:
https://e.lanbook.com/book/121894.



0) TOTIOTHUTENBHAS JINTEpPaTypa:

1. TOCT P 7.0.100-2018. Cucrema craHgapToB 1o uHOpMaIINH,
OMOJIMOTeYHOMY M M3JaTeldbCKOMY  Jeny. bubnuorpaduyeckas  3aIuch.
bubnuorpaduueckoe omnucanue. OOumme TpeOOBaHUS W TpaBUIa COCTaBICHUS
[OnekTponHbli pecypc]. — M. : Cranmaptundopm, 2018. — Pexum pocryna:
https://www.rsl.ru/photo/!_ORS/5-PROFESSIONALAM/7 sibid/TTOCT P_7 0
_100_2018_1204.pdf.

2. Mepkynona, A. I1I. AHAIUTHKO-CUHTETHYECKAsI TTepepadoTKa HHPOPMAIIHH:
CHUCTeMaTu3alus JOKYMEHTOB : yueO.-merona. mocobme / A. L. MepkynoBa. —
Kemeposo : KemI 'K, 2018. — 107 c. — JlaHb : 3JIeKTpOHHO-OMOIMOTEYHAs! CUCTEMA.
— Pexxum moctymna: https://e.lanbook.com/book/121909.

3. Psabuena, JI. H. AnamuTuko-cMHTEeTHYECKas TepepaboTka wHOOpMAIUu:
AHHOTHpOBaHue U pedepupoBanue : yued. nocooue / JI. H. Psouesa. — Kemeposo :
KemI'UK, 2019. — 103 c. — Jlanb : 3J€KTpOHHO-OMOIMOTEUHAsT cucTema. — Pexxum
noctyma: https://e.lanbook.com/book/156985.

B) nTepHeT-pecypcehr:

1. JIyranckas pecnyOiauKaHCKash yHUBEpCaJbHAs Hay4yHas OuOauoTeka um. M.
["opbkoro : [caiit]. — Pexxum noctyna: http://lib-lg.com/

2. Poccuiickas rocygapcTBeHHass OubOmuoTeka : [calT]. — Pexxum mocrtymna:
https://www.rsl.ru/

3. Hayunas 6ubmmoreka ['OY BO JIHP «JIT'TIY» : [caliT]. — Pexxum pocrtymna:
http://lib.lgpu.org/

8. MaTepuajnbHO-TeXHHYECKOE o0ecriedeHue I CIUIINHbI

OcBoeHue AUCHUIUIMHBI MPEANojaraeT HUCIONb30BaHUE aKaJIeMHYECKUX
ayJIMTOPHUA, COOTBETCTBYIOLIUX ACHCTBYIOIIUM CAaHUTAPHBIM M MPOTHUBOIOXKAPHBIM
IpaBuiaM U HOpMaM.

[Tpouee: paboyee MecTO MpenoaaBaTelis, OCHAIIEHHOE KOMIIBIOTEPOM C
noctynom B IHTepHeT.

AynIMTOpHOE  OCHAIllEHWE: JIEKIMOHHAas  ayAuTopHus, pabodee MeCTO
IpernojaBaressi, OCHAIIEHHOE KOMIIBIOTEpOM, padouMe MecTa CTYJEHTOB,
KaHIIEJSIPCKOE OCHAILlEHHE yueOHOTO Ipolecca.

JIeKUMOHHBIE  3aHATUSA:  MYJbTUMEOUKHAS ~ ayAUTOpUs:  KOMIBIOTED
MyJIbTUMEINA C TPUKIATHBIM MPOrPAMMHBIM OCHAIIEHUEM: MPOEKTOP, KOJIOHKH,
nporpaMma Juisi IpocMOTpa BUJEO (aiioB, cUCTeMa BHACOMOHTAXKA, TEJIEBU30P,
AJIIEKTPOHHBIEC MPE3EHTALUU 110 TEMAM JUCIUIUINHBI.

[IpakTrueckue 3aHATHS: KOMIIBIOTEPHBIN KJIacc, MPE3eHTAIIMOHHAs TEXHUKA.
[IpenogaBanve JUCUMIUIMHBI MpPEeIycCMaTpuUBaeT JOCTYyH OOydarommxcss K
ANEKTPOHHO-OMOMMOTEYHBIM  cHCTEMaM  (DJIEKTPOHHBIM  OMOIMOTEKaM) U K
AJIEKTPOHHOM HH(POPMALMOHHO-00pa30BaTEIBHON Cpelie YHUBEpPCUTETA, KOTOpas
o0ecreynBaeT BO3MOXKHOCTh JOCTyna OOydalmuxcsi K HUHGOPMAIMOHHO-
KOMMYHUKaMOHHOU cetn «THTEpHET”.


http://lib.lgpu.org/

9. JIucT 10MOJTHEHUH U U3MEeHEeHUI

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue nu3mMmenenus /
JOMOJIHCHUA

JIuua, noATBep:;KAAIIMNE
H3MeHeHue / JoOmoJTHEHHe

3aBeayomuii
Kxadeapoit
(PUO,
MOJAIMNCDH)

JdupexTtop /
JIeKaH
(®Hno,

MOJAIUCH)




